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It all starts with the syllabus 
 
Please make sure your syllabus is complete and current with university statements, course 
outcomes, course materials, course outline with topics of study, assignments, and due dates.  
See Syllabus Guidelines and Classroom Responsibilities for reference.  
 

Then… Start Here 
 
From your web browser, go to lynn.instructure.com, and select your course from your 
Dashboard. 
 
You will notice the Start Here module in your course which contains university statements. The 
top half is indented and does not need to be modified. The bottom half (flush left) contains 
course-specific components and needs to be modified. You can copy and paste these course-
specific components from your syllabus into their respective Items.  
 

To Do:  
ü Update the following Items in your Start Here module: 

 

 



Adding your syllabus to the Syllabus page 
 

Please make sure you save your syllabus as a PDF then add it to the Syllabus page (in your 
course navigation menu). The syllabus needs to be in PDF format for the syllabus 
acknowledgement assignment to work properly. This will make it easy for students to complete 
their Syllabus Acknowledgement Assignment (located in Start Here) plus saves the university 
printing costs and maintains our green philosophy. J  
 

 

 

Modules page 
 
Comprehensive course design should take place within the Modules page. Modules must be 
named in a topical manner and have no reference to time (Days or Weeks). This is important for 
our accreditation as the same course needs to be distributed for terms of varying duration. 
 

ü From the Modules page, press the +Module button   located on 
the upper right corner.  
ü Then, Edit Module Settings and designate the Start Here module as a 
Prerequisite for all successive modules.  
 

 



Within the module’s right side menu, press the + button  to add a new Item.  
 
A best practice is to ensure each Module/Topic contains these mandatory Items:  
 

• Overview (a short summary of what the topic will cover) 
• Learning Objectives (specific learning outcomes that align with the assignments 

and broader course learning outcomes) 
• Tasks and Materials (readings, discussions, videos, handouts, web links, etc.; if 

applicable) 
• Assignments (assignment instructions, submission settings, and due dates; if 

applicable) 
 
Canvas offers a plethora of Items to add to your Modules. To begin, make sure your Overviews 
and Learning Objectives are created using a Content Page.  
 

 



 
How to write Overviews and Learning Objectives 
 
Overviews are brief statements that focus student attention to begin learning the concepts 
presented and reinforce key points and terms. Information is more accessible and likely to be 
assimilated by learners when it is presented in a way that primes, activates, or provides any 
pre-requisite knowledge. Since the Overview is a short summary, keep your Overviews clear, 
concise, well organized, and avoid generalization. 
 
For example, in the Introduction to Film and Video Editing module, the Overview is:  
 

Overview: Introduction to Film and Video Editing 
 

Film and video editing is an art and a science. An editor's choices determine how the 
footage tells a story using the mechanics of plot, juxtapositions, overlays, transitions, 
colorizing, pacing, graphics, music, and more. Introduction to Film and Video Editing 
provides students with a cursory understanding of videography and editing using Adobe 
Premiere Pro and iMovie.  

 
Learning Objectives are specific, measurable, and align to reinforce the overall course 
outcomes. Modular/Topical Learning Objectives are directly related to the materials and 
assignments of their topics. When writing learning objectives, it is important to use measurable 
outcomes and not use generalizations such as “understand”. 
  
Are modular learning objectives necessary? The answer is yes. They provide a purpose to 
learning by conveying what particular skill or knowledge is expected. R.F. Mager said it best, "if 
you don't know where you are going, it is difficult to select a suitable means for getting there." 
 
Describe what students should know or be able to do at the conclusion of the topic’s 
study. Determine if the objectives meet measurable outcomes utilizing Bloom’s Taxonomy 
verbs and levels.  
 

ü Formula for writing Learning Objectives: 
 
In your Module/Topic, create a new Item, select Content Page and name it: Learning 
Objectives - The Topic. Click Edit and enter this opening line into the Rich Content Editor: 

Upon completion of this studying this topic, ________ , students should be able to: 

Then, create a bullet-point list indicating the specific learning outcomes. Start each bullet-point 
with an action verb from Bloom’s Taxonomy. A best practice is to provide three bulleted 
learning objectives. Make sure your Learning Objectives are specific, measurable, and align to 
the assignments and course outcomes.  



For example, in the Introduction to Film and Video Editing module, the Learning Objectives are: 

Learning Objectives: Introduction to Film and Video Editing 

Upon completion of this studying this topic, Introduction to Film and Video Editing, students 
should be able to: 

• discuss how composing shots is critical to how an edited video will appear; 
• name various shot types such as Close Up (CU), Medium Shot (MS), or Dutch Tilt; 
• identify best practices in shooting B-Roll; 
• describe video compression and codecs; and 
• compare and contrast editing workflows and tools using both Premiere Pro and iMovie. 

The measurable learning outcomes depicted above are action verbs and begin each bulleted 
point, i.e. discuss, name, identify, describe, compare and contrast.  

Use the Bloom’s Taxonomy Action verbs to create your topical learning objectives.  

Here is an example of Bloom’s Taxonomy Action verbs for reference: 

 

  



 
Here is an example of Bloom’s Digital Taxonomy Verbs for reference: 

 



Course Materials 
 
A best practice is to have your course designed in a learner-centric manner by adding course 
materials such as readings, discussions, PDF handouts, video links, web links, quizzes, images, 
etc. to your Modules using the Add Item drop-down list.  
 
Optional Items to include in your Module/Topic are:  
Assignments, File, Content Page, Discussion, Text Header, External URL, and External Tool.  
 

 

 

Assignments 
 
Make sure your assignments match the assignments listed in your course syllabus. A best 
practice is to add your Assignments as Items within the Modules/Topics; they will 
automatically populate on the Assignments page (in the course navigation menu). Conversely, 
if you’ve already created your Assignments on the Assignments page, they will be listed in your 
Modules’ Assignment Items, as shown below, and can be selected then added.  
 

 



 

 
 
 
Always include assignment details, instructions, and due dates. 
 

 
 

 



Assignment settings  
 
If your students are submitting a paper, a best practice is to request that they submit the paper 
as a PDF in the instructions. 

v Select Online as the Submission Type, and enable Turnitin under Plagiarism 
Review.  

 
 

ü Make sure each Assignment is worth 100 points.  
ü Designate each Assignment in its respective Group (with grading weights).  
ü Your individual Groups’ combined weights should total 100%.  
ü Canvas will complete the grading math for you based on each Assignment and its Group. 

(It is easier for a student to see they’ve scored an 88 out of 100, rather than 10 points.) 
 
See guide on Assignments and Grading for reference.  
 
If your students are submitting a Video Assignment, use the assignment settings in this guide, 
Arc in Canvas. 



Be sure to provide the following instructions for your students when they’re submitting video 
assignments: 
 

ü How to submit your video assignment using Arc (video for if you’re watching from a Mac 
or iPad) & (video if you’re watching from a Windows PC) 
 

ü How to Submit Your Video Assignment Using Arc in Canvas Student Guide.pdf 
 

 
If you have questions, please call the Instructional Design team at 561-237-7980 or email 
instructionaldesigners@lynn.edu  


